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1. O0oIHe MOI0XKeHHA

1.1 PacueTHEIN OT/IEN ABISETCA CAMOCTOATENBHBIM CTPYKTYPHBIM NOJpa3/IciCHHEM OyXTalITepHH
(pepepanpHOr0 TOCYZAPCTBEHHOIC  aBTOHOMHOIO  00pa3’oBareNbHOrO  YYPEXKICHHS  BBICIHETO
obpazoranus «Bonrorpaacknil rocyIapcTREHHEIH YHHBEPCHTET» (fanee Mo TEKCTy — YHHBEPCHTET),
co37aeTcad M JHKBHAHPYETCS NPHKA30M pEKTOpa OAHOBPEMCHHO ¢ CO3JaHHEM H JIMKBHAALMEH
YHHBEDCHTETA.

1.2. B cBoell AeATeNBEHOCTH pacHeTHBIH OTAEN PYKOBOACTBYETCS:

- 3aKOHOJATENLCTBOM O OYXTaNTEPCKOM yUeTe;

- IUTAHOM CYETOB MO OYXTaNTEPCKOMY YUYETY ABTOHOMHBIX YYPEXKJACHHH M HHCTPYKIHEH IO €ro
IIPHMEHEHHIO;

- IOJIOKECHHAMH 110 OYXTaNTepcKOMY YUYCTY B ABTOHOMHBIX YUPEKIACHHAX,

- WHBIMH HOPMATHBHBIMH TMPABOBBIMH JOKYMEHTaMH O OyXrainTepckoM ydeTe B aBTOHOMHBIX
YUPEXACHHAX;

- YeTaBoM yHHBEPCHTETA;

- KoniekruBHBIM JOTOBOPOM;

- HACTOALOHM ITOJIOKECHHUEM;

- [pHKa3laMH, pacmopHKEHUAMH H YKa3saHHAMHM PEKTOpa YHHBEDPCHTETa 110  OCHOBHOH
JEATEILHOCTH M O JHUYHOMY COCTABY B COOTBETCTBHH C PEECTpaMH BHYTPeHHeH H BHEUIHCH
HOpPMAaTHUBHON JIOKYMEHTAIIHH.

1.3. PyxoBOOHT pacuYeTHBIM OTJECIOM 3aMECTHTENb [VIABHOro Oyxrainrepa, HasHadaeMbli Ha
JOJDKHOCTB M 0CBOO0XKAaeMbIH OT He NPUKa30M PeKTOpa.

1.4. Ha BpeMs OTCYTCTBHS 3aMECTHTEINS IMaBHOrO Oyxranrepa (KOMaHJAMPOBKa, OTIYCK, DONE3Hb
W T..) PYKOBOJACTBO PacdeTHHEIM OTAEIOM OCYIHECTBIIAET IPYro€ NOJDKHOCTHOE JIMIO, HA OCHOBAHHH
MIPHKA3a PEKTOPA YHHBEPCHTETA.

1.5. KsanndukanuoHnkle TpeboBanns, GyHKIUOHANBHLIE 00S3aHHOCTH, 1IPaBa, OTBETCTBCHHOCTD
3aMECTHTE)IS TJIABHOrO Oyxranrepa M IpPYTHX pabOTHHKOB PAacdETHOIO OTAENA PerJaMeHTHPYIOTCH
JIOJKHOCTHBIMH MHCTPYKLIHAMHE, YTBEPKAAEMBIMH PEKTOPOM,

2. llean | 3agavdn
2.1. PacueTnslif oTaen co3jaeTcs ¢ HENBK0 OpraHm3audd  OyXrajaTepcKoro y4era Beex

bHUHANCOBO-XO3AMCTBEHHBIX OICPallMii, CBA3aHHBIX C pacuyeTaMH C KOHTpareHTaMu (QH3MUECKHMMH U
IOPHAHYECKHMHE JIMIIAMH) [O OmUiaTe TPYAa, IO JOroBOpaM IPaXxAaHCKO-TPABOBOIO Xapakrepa, Io
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CTHIICHIHATLHOMY 00ECIIEUYEHHIO H COIMANBHOMY CTPAXOBAHHIO B COOTBETCTBHH C 3aKOHOJATCIECTBOM
Poccutickoit Oeaepanum.

2.2. OCHOBHBIMH 2ajadaMH PacueTHOr0 OTAeNa SBIAIOTCH: BeleHMe OyXTalTepcKoro ydera
$UHAHCOBO-X034CTBEHHBIX ONEpaluii, OCYIECTBIEHHEe KOHTPOJNA 3a COXPAHHOCTLIO HMYINECTBA,
HETEBHIM PAcXO/J0BAHHEM [EHEXHBIX CPEJICTB, INIPEJCTABICHHE COOTBETCTBYIOUIECH OTYETHOCTH B
paMKax nened H 33144 B COOTBETCTBHH C HACTOSIIUM IIONOKCHHEM.

3. IIpoueccrl n PyHKHHHA

3. PacueTHBIH OT/EN ABNACTCA YIACTHHKOM IpoLEecca YIpaBIeHHs (uHaHcaMH yHHBepcHTeTa. B
paMKax JaHHOTO TMPOIECCa PACUCTHBIH OTAC OCYIIECTBIACT CNEAYOIHE QYHKIHH!

3.1. VYuactue B IUIaHHPOBaHHH W OpraHu3an|sa OyXraaTepcKoro ydera pacderos ¢
KOHTpareHTaMH.

3.2. ByxXranTepcKHii yueT pacueToB ¢ KOHTPAreHTaMH I10 MPaX/IaHCKO-TIPABOBEIM JOTOBOPEM.

3.3. HauucieHHe H CBOeBpeMEHHasd BBIUIATA 3apa0OTHOH IIMATH], CTHICHIAAIBHOTO H
COLHANBHOrO 00eCTIEYeHH yHauXxcs.

3.4. ObecnieyeHHe CTPOroro COOMIONEHN KacCOBOH H PacYeTHOH JHCIMIUTHHBI, PacXOJOBaHHS
TOyYeHHBIX JIEHEXXHBIX CPEJACTB 10 Ha3HAYCHHIO.

3.5. OcyimecTBieHue MPEIBApPHTENBHOTO KOHTPONS 34 CBOCBPEMEHHBIM W TPaBHILHBIM
ohopMIIeHHEM TOKYMEHTOB H 3aKOHHOCTBIO COBEPUIAEMBIX OIePallHi.

3.6. TpuMeHEHHEe YTBEPIKACHHBIX B YCTAHOBICHHOM IIOPAIKE THINOBHIX YHHM(HIMPOBAHHBIX
dopM TepBHUHOH y4ETHOM NOKYMCHTALHMH, CTporoe coOmoJeHHe HopsaKa OQOPMIICHHS OSTHX
JOKYMEHTOB.

3.7. OfecnevcHue CBOEBPEMCHHOTO H IPAaBUIBHOIO OTPAKEHHS Ha cdyeTax OyXrajirepckoro
ydeTa H B OTYETHOCTH XO3SMCTBEHHEIX OMEpanui.

3.8. Opranusanus yd4era pacyeToB 1O CTPAXOBBIM B3HOCAM H BBHIIJIAT, NPOM3BOAMMBIX 3a CHET
COOTBETCTBYIOIIHMX B3HOCOR, B COOTBETCTBHH € 3aKOHONATENLCTROM Poccuiickoi Penepaiu.

3.9. CocrasieHHe H NPEACTABISHHE B YCTAHOBNEHHBIC CPOKH OyXraiTepcKod, HajloTOBOH H
CTATUCTHYECKOIH OTUETHOCTH, OTYETHOCTH B TOCYJAPCTBCHHEIE (HOHIBI H HHOM OTYETHOCTH, CBA3AHHOM
¢ BBIIONHAEMEBIMH (DYHKITHAMH.

3.10. IlpuHsaTtde Mep K NpPeAylpexkICHHIO HEJoCTad, pPacTpar W [APYTHX HapyumeHuid W
3M0YTIOTPEONCHMIH.

3.12. OcymecTBieHHEe KOHTPOJ 3@ CBOEBPEMEHHEIM IIPOBEAECHHEM H YYACTHE B IPOBEJICHHH
HHBEHTAPH3AI[HH AKTHROB U 00A3aTeJILCTB YHHBEPCHTETA, CBOEBPCMECHHOE B IIPABHIIBHOE OTpaXKEHHE
pE3yNBLTATOB HHBEHTApU3aid B OYXTalITEpCKOM YUeTe.,

3.13. YyacTHe B NIPOBEACHUN aHAIH3a (PHHAHCOBO-XO3AHCTBEHHOH NCATCIBHOCTH YHUBEPCHTETA
C LENbIO BHIABIEHKS BHYTPHXO3SHCTBEHHBIX PE3EPBOB, THKBHIALMH MOTEPE H HEIIPOH3BOACTBCHHBIX
pPacXooB.

3.14. OcymecTBIcHHE MEPOIPUATHIA 0 [OBLIEHHIO YPOBHA aBTOMAaTH3aUMH OyXTaITEPCKOro
yueTa B OT/eIe.

3.15. CucreMaTH3HPOBAHHBIH YYET IOJOKEHHH, HHCTPYKUIHH, APYrHX HOPMATHBHBEIX aKTOB IO
BOMPOCAM OpraHU3alUY U BEJCHUA OyXranTepcKoro M HaJIOroBOro yHeTa.

3.16. Ob6ecneucHue XpaHeHHs OyXTAITCPCKHX [AOKYMEHTOB, DErHCTPOB Yy4€Ta, HHBIX
JIOKYMEHTOB, CBSI3aHHBIX C JICATENBHOCTRIO OYXTallTEPHH.

3.17. OcymecTBIEHHE B MpegeiIaX CBOEH KOMNETCHIMH WHBIX (YHKIIHH B COOTBETCTBHH C
HENIAMH U 337a9aMH YHHBEPCHTETA.

3.18. Odopmienne COBMECTHO ¢ IOPHAMYECKHM OTACIOM MATCpHaANiOB B OTHOIICHHH
IPOCPOYEHHOM 3a10JDKCHHOCTH € €TI0 IPHHATHA Mep M0 €& IMKBHABLNH.

3.19. Akryanmuzanus HHGOpManUK O CIPYKTYPE, COCTABE H AEATCIIBHOCTH PacdeTHOTO OTACHA Ha
oUIHATEHOM caliTe YHHBEPCHTETA.

Hazmanwue gokymenTa: [oNoXeHNe o pacyeTHOM oTaene
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4. OTBeTCTBEHHOCTE H DOJHOMOYHSA

4.1. PacyeTHBIA 0TI HMEET NIPABO:

4.1.1. TMonyyars y MoApa3feleHA YHUBEPCHTETA MaTepPHaNIbl (TIaHbl, OTYETHL, CIPABKM U T.IL.),
HEOOX0AUMBIE JUIsl OCYIICCTBICHHA OyXTalTepeKoro yuera.

4,12, He npwHEMATh K HUCHOJIHEHHIO JOKYMEHTBI II0 OLEpalHsM, KOTOpbIE HAPYINAIOT
JeHcTRyOIIEE 3aKOHONATENBCTBO.

4.1.3. TlpeacTaBNATs PYKOBOJCTBY YHHBCPCHTETa MPEAJIOKEHAS O HAIOKEHHH THCIMIIMHAPHEIX
B3BICKAHMH Ha JMI, JONYCTHBIUMX OQOpMIICHHE IOKYMEHTOB € HApyUICHHEM ACHCTBYIOLIETO
3aKOHOJATEBCTEA, HECBOEBPEMEHHYIO Nepe/iady HX, a TaKXkKe 3a HEJOCTOBEPHOCTH COACPXKALIHXCA B
HHX CBEJICHHIA.

4.1.4. OcyInecTBIATh CBA3b C APYIMMH OPraHH3alMsaMM H TOCYAApCTBEHHBIMHM OpraHaMH IO
BOIIPOCAM OCYIICCTBIEHHS OYyXraliTepcKoro yuera.

4.1.5. Tony4aTh HEOOXOAMMOE MATCPHAIBLHO-TEXHHYECKOE B MH(QOpPMANHOHHOE o0ecnedeHue
JUISL OCYIECTRIICHUS OyXranTepekoro yuera.

4.1.6. YKazaHus pacdeTHOro OTIeiIa B mpelenax (QyHKUM#HA, MpeIyCMOTPEHHBIX HACTOAIIHM
[ONIOKCHHEM, SBIAIOTCH O0s3aTeIbHEIME K PYKOBOJACTBY M HMCHONIHCHHIO BCEMH TIO/Ipa3/ielieHHAMH
YHHBEPCHTETA.

42. 3amecTurens INIABHOrO OyXxraiaTepa PyKOBOIHUT OyxranTepaMH pacdeTHOTO OTHENa,
pacnpeenseT 00S3aHHOCTH MCKIY HEMH, KOHTPOJHPYET BBIIOTHEHHE NOIKHOCTHBIX OOA3aHHOCTEH
fyxrairepaMH pacdyeTHOTO OTHAENa, HAaxXOAANHMMCA B €0  HEMOCPEACTBEHHOM IIOTYHHCHHH,
PYKOBOICTBYETCH B cBOEH ICATENBHOCTH JOJDKHOCTHOH HHCTPYKIHEH, JpYTHMH
PAcTIpOCTPAHSAIONIMMHACS HA HETO HOPMATHBHBIMU aKTaMH.

4.3. Bcloo MNOMHOTY OTBETCTEEHHOCTH 338 KadeCTBO M CBOCBPEMEHHOCTE BEITOMHEHHS
BOJIOWKEHHBIX HACTOSIIMM IIOJOXKEHHEM HA PACUCTHBIH OTIEN 3anay H QyHKUHH HeceT 3aMECTHTCITh
TnaBHoTO OyXrairepa.

4.4, COTpYIHHKH PacHeTHOTO OTAEIA HECYT OTBETCTBEHHOCTH!

- 33 HeHaJIeKallee UCIONHEHHE WM HEACIIONHEHHE CBOMX AOJDKHOCTHBIX 00s3aHHOCTEH,

- 3a [PaBOHAPYLICHWS, COBEPHICHHBIE B IIPOLECCE OCYIIECTBICHHS CBOCH HACATCIBHOCTH, B
npenenax, ONpeAeNeHHBIX JICHCTBYIOIMM aJMHHHCTDATHBHBEIM, YTLOJIOBHBIM H TIPaKAaHCKUM
3aKkoHoJaTenbcTBOM PO,

- 3a IPUYHHEHHE MaTEPHANBLHOTO yiepba B pefienax, Onpe/ie/ieHHBIX ACHCTBYIOIIHM TPYAOBBIM
¥ TPaXIaHCKUM 3aKOHOAATENCTBOM Pd.

5. BzauMooTHOIMEHUSA

5.1. B paMkax OoCYIIECTBASEMBIX (DYHKIMH PacUeTHEIH OTIEI B3aHMONCHCTBYET:

5.2. Co BceMH CTPYKTYPHBIMH MOJpa3feeHHAMH YHHBEPCHTETa, AeOMTOpaMu H KPEAUTOpaMH
[10 BOMPOCAM, BOSHHKAIOIIMM B Npolecce GHHAHCOBO-XO3AHCTBEHHOM NCATEIEHOCTH.

5.3. C pabOTHHKaMH M CTY/EHTAMH YHHBEPCHTETa IO pacueTam no 3apaboTHOH miare u
CTHIECHHH.
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COI'’TJACOBAHO:

Haganeruk yrpapjesus nenamu H.B. ManaeHKOB
Haqm }éﬁnnqecuoro oTnena C.A. CajppoHoba
H.o. bHHKa yIpaBlieHRHs KaJpoB WM M.B. boponuna
HauansHEK 001Ier0 oTAena ﬂ/ JI.B. Jannnenko
Ha3ssaHue gokymeHTa: [lonoxeHne © pac4yeTHOM oTaene

PaapaboTuvk: rnassbii Byxrantep  Woppauckan E.E. ctp.3m33 Bepcun 1

KonuM ¢ AaHHOTC OPMIMHANA NPH PACMeYyaTKe He NACACTBUTENLHEI 663 3asepuTesicHOA HaANKCH




	stamp:ВОЛГУ, ФГАОУ ВО "ВОЛГОГРАДСКИЙ ГОСУДАРСТВЕННЫЙ УНИВЕРСИТЕТ", ВОЛГОГРАДСКИЙ ГОСУДАРСТВЕННЫЙ УНИВЕРСИТЕТ, ФГАОУ ВО ВОЛГУ1: 


